Employment Break Scheme
1.
Provisions of the Scheme
1.1
Staff who are admitted to the scheme will have the opportunity to:-

(
leave employment for up to 5 years

(
be kept up to date with their former job and colleagues

(
maintain regular contact with their former line manager in preparation for return to work

(
acquire new skills and knowledge related to their former job through periods of paid work experience and training during their employment break

(
return to work at their original grade at the end of the break

2.
Conditions Attached to Admission to the Scheme

2.1
To satisfy the conditions for admission to the scheme staff should:-

(
have at least two year’s continuous service with the LAS Trust

(
be the main carer for a dependant

(
have 5 years of potential service remaining between the return to work and normal retirement age

(
be prepared to participate in six monthly reviews of the arrangements and undertake ten days training or work experience per year to update their skills.

(
agree to maintain contact with their line manager

(
have been the subject of considerable investment by the Trust in technical, clinical or professional training or development

(
be supported by their line manager, Personnel Manager and Director


(N.B. -

Such support will be determined by reference to the individual circumstances and satisfactory assessment of the individual’s work performance, general health and attendance record).

3.
Applications and Procedure

3.1
Application forms for admission to the scheme should be obtained from the line manager and submitted at least 3 months before the proposed effective date.  The line manager will consider the application with the Personnel Manager.

3.2
If the application is acceptable a meeting will be held between the applicant, line manager and Personnel Manager to discuss the scheme and make any changes necessary to tailor it to the circumstances.

3.3
The successful applicant will then need to resign from the LAS Trust and then enter into an employment break scheme agreement, which will be prepared by the Personnel Department and signed by the appropriate Director.

3.4
Any woman who wishes to apply to join the scheme following maternity leave, should make an appointment to see the appropriate Personnel Manager as early as possible in her pregnancy so that the options open to her can be fully discussed.

3.5
If an applicant is rejected, the reasons for the rejection will be fully discussed with the applicant.  If the applicant wishes to formally challenge the decision the grievance procedure will be used but the decision of the Director, who will hear the grievance, will be final.

4.
The Employment Break Scheme Agreement

4.1
The agreement will include the following:-

(
length of break and the end date

(
dates for annual review and or revision of agreement

(
confirmation that no pay or benefits will be received except for the periods spent on work experience or refresher training

(
confirmation that the periods spent on work experience or refresher training will be mutually agreed with the line manager

(
confirmation of the arrangements necessary to keep in contact with the line manager and what information will be sent on a regular basis by the manager

(
confirmation that at least 3 months notice of the intended date of return needs to be given prior to the end of the original break

(
confirmation that the Trust will undertake to provide a broadly similar post within 6 months of the return to work and that a programme of events to facilitate a controlled re-entry to full employment will be agreed

4.2
At review meetings it will be determined if the agreement is operating to the satisfaction of both parties.  Any agreed changes to the arrangement will be formally confirmed in writing.  In the event that the person on an employment break scheme fails to maintain their part of the agreement they will receive a warning.  If the warning is ignored or a satisfactory explanation is not received, management reserve the right to sever the agreement.

5.
Financial Implications of Taking an Employment Break

5.1
Every individual will be affected slightly differently and this will be explained at the time of initial discussions.  Although the employment break will not be considered a break in service, only the periods of paid work experience or refresher training will count as reckonable service and in general terms the implications will be that:-

(
Long service leave, sick leave entitlement and other increases to entitlements based on length of service will not accrue during the unpaid periods of the employment break.  Paid periods will be reckonable and will be aggregated.

(
The Pensions Agency will not consider the break to be reckonable or qualifying service for pension purposes but will not regard it as a disqualifying break in service for staff with over 2 years superannuable service.  Staff with less than two years service will be allowed to repay any refund on re-entry to the Service if within 5 years.  On return to work, increased contributions to cover the period of non contribution will be allowed.  Exact details will be available from the Pensions Officer.

(
National Insurance contributions will not be paid but staff may continue  to pay them directly to the DSS whilst on the employment break.

(
Staff will not receive increments whilst on the employment break.

(
The Trust will endeavour to find an alternative leasee for staff who have a current lease car when joining the scheme but if this is not possible the leasee will be responsible for the termination costs.

(
If during the break, the former post becomes redundant, no redundancy payment will be made as no employment contract will exist.  Such issues will be part of the discussions at the review meetings and every effort will be made to find alternative employment at the end of the break.

(
No employee benefits will apply during the period of the break.

5.2
As such implications will require serious consideration further detailed information will be available from Personnel Departments.

